
After you start an SFB conversation with a colleague, click the Share Content

button. 

NOTE: When you are done sharing, click the Stop Sharing button to the right of  

the presenting toolbar that appears on the top of the screen. 

When sharing your screen, you can give control of your workstation to your colleague: 
Hover your mouse at the top of the shared screen to reveal options, and then follow the 
steps below. 

SHARING YOUR SCREEN WITH FUND COLLEAGUES USING SKYPE FOR BUSINESS (SFB)
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SCREEN SHARING OPTIONS CONTROL OPTIONS FOR SCREEN SHARING

Click to share the entire contents 
of your desktop. 

Click to share a specific 
window on your 
workstation. Click to display the 

PowerPoint file open on 
your workstation.

As the presenter, you will see 
this prompt.

Give control to a colleague.
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Take back control when 
they are done.

Colleagues can request 
control. 

NOTE: ONLY one sharing 
session allowed at a time.
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AUDIO CALLS VIDEO CALLS

Click to begin an audio call with 
a Fund colleague who has a Fund 
laptop or the SFB app.

Click to begin a video call with a 
Fund colleague who has a Fund 
laptop or the SFB app.

NOTE: Laptop screen 
MUST be open to allow 
access to the Webcam.


